SANDY TOWN COUNCIL

Minutes of a Meeting of the Finance and General Purposes Committee held on Monday 11th January 2010 in the Council Chamber at 10, Cambridge Road, Sandy, Beds at 7.30 p.m.
PRESENT

Cllrs M Pettitt, (Chairman), N Aldis, M Bartlett, P Blaine, D Broughton, D Gale, P Jones, C Osborne, M Scott, D Sharman, P Sharman, Mrs S Sutton and G White

Together with one member of the press.

1.  Apologies: For absence were received from Cllr Smith and Cllrs D and P Sharman for late attendance.


2.  Statutory declarations of interest from members   
(F47/09)

(a) Prejudicial Interests

Cllr Aldis for Planning Applications CB/09/06863/FULL and CB/09/06859/FULL, as he is Chair of Governors of Maple Tree School.

Cllr Blaine for Planning Applications CB/09/06863/FULL and CB/09/06859/FULL, as he is a Governor of Maple Tree School.

(b) Personal interests
Cllr Aldis - Item 5, SEG item as Vice Chairman of the Committee.

Cllr Bartlett - Item 5, SEG item as a Member of the Committee.

Cllr Gale - Planning Applications CB/09/06863/FULL and CB/09/06859/FULL, as his Grandchildren attend the school.

Cllr Sutton - Item 5, SEG item as Chairman of the Committee.

Cllr White - Planning Applications CB/09/06863/FULL and CB/09/06859/FULL, as a near neighbour of the school.

3. Planning applications received for comment by Sandy Town Council (F48/09)

Having previously declared a Prejudicial Interest Cllr Blaine left the Chamber on consideration of applications CB/09/06863/FULL and CB/09/06859/FULL. Cllr Aldis remained to give information to Members and then left the Chamber before the item was debated.
(See list attached)
4. Minutes








(F49/09)

The Minutes of the Meeting of Finance and General Purposes Committee held on Monday 30th November 2009 and as approved, amended and adopted by Council Meeting on Monday 7th December 2009, were signed.

5. Position of outstanding authorised contracted works
 (F50/09)

(a) Capital Account
Notice board in town centre


 £600.00

Resolved: That in order to avoid service cables and pipes the noticeboard is to be installed next to Allder’s opticians, near the Town sign.
Soil sifter





 £400.00
Not yet ordered.


Resolved: That the situation be noted.
 (c) Special Revenue Items

Council Offices

Parish Plan





£1500.00
Ongoing item.




Resolved: That the situation be noted.
Sandy Enhancement Group

Special Project Grant



 £550.00
Ongoing item.

Resolved: That the situation be noted.
Grants
Annual Grant to Citizens Advice Bureau           £500.00

Resolved: That the situation be noted and this item may now be deleted.
6. Breast Cancer Screening Unit     (F51/09)

The letter from the PCT, which had been previously circulated was received and considered.  Members were still concerned for a number of reasons:
· That the change of venue meant women were travelling further, either by car or public transport, which is contrary to advice to reduce travel for environmental reasons.

· Follow-up appointments were offered at Luton rather than Bedford, an even more difficult place to get to without a vehicle.

· Sandye Place School was happy to welcome the unit to its site.

Resolved: (a) That the Clerk is requested to write to Alistair Burt MP with a copy of the letter asking him to take account of it when he is investigating the matter.
(b) That the Clerk is requested to reply to Ms Boulton at the PCT including the points made above.
7. Quality Council Update      (F52/09)
The Clerk’s report, which had been previously circulated was received and considered.  
Resolved: That the Chairman of the Accreditation Panel is invited to attend a Council meeting to present the certificate to the Mayor.
8. Central Bedfordshire Council Draft Private Sector Housing Renewal Policy

(F53/09)

The Clerk’s report and the consultation document, which had been previously circulated were received and considered. Members were dismayed at the size of the document and felt that much of the material in it was superfluous.  It was difficult to identify the important points from a submission of this size.
Resolved: That the Clerk is requested to write to the Chief Executive of Central Bedfordshire Council asking that reports such as this one should be summarised before being sent to Town and Parish Councils.  
9. Emergency planning  (Ice and Snow)

(F54/09)
The Clerk’s report, which had been previously circulated was received and considered.
Resolved: (a) That the issue of snow and ice clearance of pavements is referred to the Emergency Planning Working Group to make recommendations to Council.
(b) That Cllr Broughton should join the Working Group.

(c) That the Clerk is requested to write to Alistair Burt MP asking him to question the Minister, Hilary Benn MP as to the Government’s stance on the legal position with regarding clearing snow and ice, in the light of the Sunday Telegraph article of 10.01.10.

10. Risk Assessment 2009/2010

(F55/09)

The Clerk’s report and the Risk Assessment schedule, which had been previously circulated were received and considered.
Resolved to Recommend: That the amended Risk Assessment (copy attached) be approved by Town Council for the financial year 2009/2010.

11. Gypsy and Traveller Site location

(F56/09)

The Clerk’s report, which had been previously circulated was received and considered.  The Clerk informed Members that she had not had any official notification of the removal of the Seddington site from the list of prospective Gypsy and Traveller sites.

Resolved: (a) That the Town Council’s request for information under the Freedom of Information Act (which had been acknowledged by Central Bedfordshire Council) should continue until adequate and full responses have been received.
(b) That the Clerk is requested to write to Central Bedfordshire Council and ask what the position is with regard to enforcement on the current dwelling situated at Long Lake Meadows and asking when it might be cleared.

12. Central Bedfordshire Community Safety Group “Meet the Partners”



(F57/09)
The Clerk’s report, which had been previously circulated was received and considered.  
Resolved: That the Clerk be requested to attend the meeting on Tuesday 19th January 2010 to represent the Town Council.
13. Sandy Charities – Annual Accounts to 9th June 2009
(F58/09)

The Clerk’s report, which had been previously circulated was received and considered.  
Resolved:  That the Annual Accounts to 9th June 2009 of the Sandy Charities be noted.

14. Request from Pinder’s Circus   (F59/09)

The Clerk’s report, which had been previously circulated was received and considered.  
Resolved: That the arrangements with Pinder’s Circus are endorsed.
14. Press Release




(F60/09)

Resolved: That a press release be issued with regard to the visit of Pinder’s Circus to Sandy.
SANDY TOWN COUNCIL

RISK ASSESSMENT SCHEDULE

	Area
	Risk
	Level
	Controls
	Verified by:

	Council Offices
	Protection of physical assets
	M
	Insured by Aviva on buildings and contents
	External Auditor

	
	Security
	M
	Building protected by Security alarms. Access code required for entry beyond foyer.
	Clerk

	
	Safety
	M
	Regular checks on fire alarm system, emergency lighting, fire extinguishers and electrical equipment. Yearly health and safety assessments of all areas of building carried out. Employer’s liability in place.
	Clerk & External Auditor

	
	Risk to Third Party Property or Individuals
	M
	Public liability insurance in place.
	External Auditor

	
	Roman Sandy Artefacts
	M
	Displayed in alarmed cases.
	Clerk

	DSO Depot
	Protection of physical assets
	M
	Insured by Aviva on buildings and contents
	External Auditor

	
	Security
	M
	Building protected by security alarms.
	Clerk

	
	Safety
	M
	Regular checks on electrical equipment, fire extinguishers, security alarms. Employers Liability Insurance in place.
	Clerk & External Auditor

	Town Centre Public Toilets
	Protection of physical assets
	M
	Insured by Aviva on buildings and contents
	External Auditor

	
	Security
	M/H
	Building locked at night. Bars over all windows. CCTV surveillance from two sides.
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place
	External Auditor

	Bedford Road Public Toilets
	Protection of physical assets
	M/H
	Insured by Aviva on buildings and contents.
	External Auditors

	
	Security
	M/H
	Building locked at night. Bars over all windows. CCTV surveillance on recreation ground.
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place.


	External Auditor

	The Jenkins Pavilion

Sunderland Road
	Protection of physical assets
	M/H
	Insured by Aviva on buildings and contents.
	External Auditor

	
	Security
	M/H
	Buildings locked at night and alarmed. CCTV surveillance of recreation ground and pavilion.  CCTV inside pavilion. 
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place.
	External Auditor.

	Beeston Green Play Equipment
	Protection of Physical Assets
	M/H
	Insured by Aviva
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public Liability insurance in place.
	Clerk & External Auditor

	Bedford Road Play Equipment
	Protection of physical assets
	M/H
	Insured by Aviva on buildings and contents
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual Safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	
	Security
	M
	CCTV surveillance of play area
	Clerk

	Sunderland Road Play Equipment
	Protection of physical assets
	M/H
	Insured by Aviva
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	
	Security
	M
	CCTV surveillance of play area
	Clerk

	Sunderland Road Skate Park
	Protection of physical assets
	M/H
	Insured by Aviva
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	Groundcare vehicles
	Protection of physical assets
	M/H
	Insured by Aviva
	External auditor

	
	Risk to third party property or individuals
	M/H
	Insurance in place. Vehicles regularly serviced.
	Clerk & DSO Foreman

	
	Security


	M/H
	Garaged in alarmed building,
	Clerk

	Groundcare equipment
	Protection of physical assets
	M/H
	Insured by Aviva
	External Auditor

	
	Security
	M/H
	Stored in locked buildings.
	Clerk

	
	Risk to third party property or individuals
	M/H
	Public liability insurance in place. Equipment regularly maintained. Individual risks assessments on the operation of each piece of equipment carried out by DSO Foreman .
	Clerk & External Auditor

	Churchyard
	Risk to third party property or individuals
	M
	Public liability insurance in place. Stability check carried out on remaining headstones on a regular basis.
	Clerk & External Auditor

	Cemetery including Chapel
	Risk to third party property or individuals
	M
	Public liability insurance in place. Stability check carried out on headstones on a regular basis.

Chapel kept locked, contains no items of value.
	Clerk & External Auditor

	Finance
	Banking arrangements
	L
	Investments held in Bank of Ireland (NALC recommended) accounts, Abbey and Barclays Bank. Arrangements reviewed annually by Council.
	RFO & Internal Auditor

	
	Risk of theft or dishonesty
	M
	Fidelity Guarantee Insurance £1m.

No large cash sums handled. Cash payments supported by invoices, receipts, petty cash vouchers etc
	RFO, Internal & External Auditors

	
	Financial controls and records
	M
	Monthly reconciliations prepared by Finance Officer. Three signatories required on cheques. Internal and External audits in place. 

Town Council is to comply with adopted Financial Regulations.
	RFO, Internal & External Auditors

	
	Budgeting
	M
	Audit Committee Members receive detailed budgets quarterly, Annual precept calculated from expenditure history plus estimates of additional spending.
	RFO & Internal Auditor

	
	Complying with NI and Income Tax Legislation
	M
	Payroll is contracted out to Bedford Borough Council.
	RFO & Internal Auditor

	
	Complying with Customs and Excise Legislation
	H
	VAT claims compiled by Finance Officer, checked by internal Auditor.
	RFO & Internal Auditor

	
	Complying with borrowing restrictions
	L
	No new borrowing likely at present
	N/A

	Employer Liability
	Complying with employment law
	M
	Membership of NALC  who provide regular updates.

HR support from specialist firm Ellis Whittam
	Clerk

	
	Safety of staff and visitors
	M
	Access to Council Offices restricted. Regular risk assessment checks of offices and of all activities carried out by groundstaff. Employers and Public Liability Insurance in place. Training needs addressed where identified.
	Clerk

	
	Lone Workers
	H
	Provided with mobile phone.

Town Council to draft a policy on lone working.
	Clerk

	Legal Liability
	Ensuring activities are within legal powers
	H
	Town council to comply with adopted standing orders. Clerk to clarify legal position on new proposals. Advice to be sought from NALC where necessary.
	Clerk & Internal Auditor

	
	Proper and timely reporting via minutes
	M
	Minutes made available to press and public it the Council Offices, Library and via the Town Council website.
	Clerk & Internal Auditor

	
	Proper document control
	M
	Leases and legal documents kept in safe at Council Offices.
	Clerk & Internal Auditor

	Councillors
	Register of interests and gifts and hospitality in place
	H
	Registers completed and kept at Council Offices
	Clerk & Internal Auditor

	
	Declarations of interest
	H
	Declarations of interest included as Agenda item at every meeting
	Clerk

	Computers
	Loss of data
	H
	Regular back up of important data. Virus protection renewed yearly and updated by automatic downloads
	Clerk

	Tourist Information Centre
	Protection of physical assets
	M/H
	Insured by Aviva.
	External Auditor

	
	Safety of staff and visitors
	M
	Regular checks on fire alarm system, emergency lighting, fire extinguishers and electrical equipment. Yearly health and safety assessments of all areas of building carried out. Employers liability insurance in place
	Clerk & External Auditor
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